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[TonokeHUEe 0 METOIMYECKOM KaOHHETE

1. O6mme MoJI0KEHH

1.1. Meroaunueckuii  kabuner (manee - MK)  dABasirorcs  KOOPIHHHPYIOLIHM,
PEryJMpYIONIAM, KOHCYJIbTAIHOHHBIM M HMH(OPMALMOHHBIM IO/PA3/ICNICHHEM B CTPYKTYpE
metoaudeckoit ¢yl @KIIOY «HTTH» Munrtpyzaa Poccun, obecrniednBarolnM peain3annio
OCHOBHBIX HAIPAaBJIEHHil HAaydHO - METOJAMYECKOH M y4eOHO - METOJHYECKOH padoThI
00pa30BaTeIbHOTO YUPEKICHHUS.

1.2. Meroauyeckuii KaOuHET AaKKyMyjaupyeT (OHI y4eOHO-IpPOrpaMMHOH M
METOMYECKOH HOPMATHBHOM MOKYMEHTAIMH, METOIMYECKHE pa3paboTKM W PEKOMEHIALNH,
yueOHbIe MOCOOUs, MATEPHAIIBI TIEPEIOBOTO OIMBITA H APYTHE HHPOPMAIMOHHBIC MATEPHAIbI.

1.3. Meroandeckuii KaOMHET BBLIMOJHSET CBOM (QYHKIMM B  COOTBETCTBHH
zaKoHozaTe/IbeTBOM Poccuiickoit Menepanmu 06 obpazoBaniH, 3akoHoM P® «O coumanbHO#H
3aIUTE  WHBATHIOBY,  HOPMATHBHBIMH  JIOKYMeHTaMH  MunuctepctBa — obmero o
npodeccuonansioro obpasosanust P®, VYerasom @OKIIOY «HTTH» Munrpyna Poccun,
JOJGKHOCTHOH ~ MHCTPYKIMEH 3aBEYIOLIEro METOJMYeCKHM KaOMHETOM, MpHKa3aMH H
pacmopsHKEHUAMH JIMPeKTopa U HacTosAmuM [lonoxennem.

1.4. Opranuzaius pabotel MK npousBoauTcs B COOTBETCTBHH C IPABHJIAMH TEXHUKH
6e301aCHOCTH, IPOTHBOMOKAPHBIMA H CAHUTAPHO-TUTHEHUUECKUMH TPEOOBAHUSIMH.

2. OcHOBHBIE LIE/IH H 321a4H

2.1. OcHoBHOIl nenblo gestensHocTH MK —  cOBeplI€HCTBOBaHWE Y4eOHO-
MeTO/i4ecKoil paboTel B TeXHUKYMe-HHTEPHATE, MOBBIIIEHUIO MPO(PECCHOHAIBHOTO MacTepCTBa
M TBOPYECKOTO MOTEHIMala Iperojasareneii, ColMalbHbIX I1€/[aroroB, MacTepoB /0 4epes
ONTUMATBEHOE METOANYECKOE CONPOBOKICHIHE 00pa30BaTeIbHO- PeabMINTAIIHOHHOTO NpoIecca.

2.2. OcHoBubiMK 3a1a4amMu MK sBistores:

- METOAHYECKOE 00ecrieueHHE KOMIUIEKCHOH peaduIIMTalliy CTyAeHTa-HHBAIH/IA;

— KOOPIMHAIMS JIeATEeIBHOCTH TEJarorMueckoro CocraBa IO METOAHYECKOMY
obecIIeueHHIO;

— OKa3aHHWe  METOJAMYECKOH ¥  OpPraHM3allHOHHO-METOJMYECKOH  MOMOIIH
IIeIarOTHYECKOMY KOJUIEKTHBY B OCYIIECTBICHHH TPO(PECCHOHANBHOR JIeATEIBHOCTH IO
peammzanun ®I'OC CIIO u conManbHO-TIENArOTHYECKUX MPOrpamMM  PasBHTHA JIHYHOCTH
CTYEHTOB;

— yuéT M 0000IIeHHe METOJHYECKOH M  y4eOHO-METOIMYECKO  padoThl
[IelarorH4eckoro KoyulekTHpa TeXHMKyMma -HHTepHATa, a TaKkKe JPYruX Y4YeOHBIX 3aBe/IeHHi
ropojia ¥ 0dacTu;

— NOBBIIEHHE MPOPECCHOHATEHON KBATH(QHKAIMHK I1€arOrH4ecKoro KOJUICKTHBA

TexHuKymMa-uHTEpHATA;
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[TonoxkeHue 0 METOIMUYECKOM Kabunere

- -paspaboTka  TPETOKEHMH MO COBEPIICHCTBOBAHMIO  METO/MHECKOro
obecrieueHus;

- COBEPIICHCTBOBAHHME [IPEIOCTABIIACMBIX METOJMYECKHM KaOMHETOM YCIYyT Ha
OCHOBE BHE/PEHHs HOBBIX MH(OPMAIMOHHBIX TEXHOJIOIWH, a TAKKE CO/CHCTBAC BHEIPCHHUIO B
yueGHBIH MPOIECC COBPEMEHHBIX CPEJICTB M METOI0B 00y 4eHHUS.

3. ®yakuun MK

3.1. MK ctpouT cBOKW paboTy Ha NpPHHIMIAX JACHOCTH, € YYETOM METOAHYECKOH
Le1eCO00Pa3HOCTH U B HHTEpPEcax CTY/ICHYECKOT0 H IelarorHieckoro KouieKTuea. OCHOBHBIC
ero ()YHKIIMH CBEJCHBI B TaOIMILy 1, MPUBEAEHHYIO HIKE!

Tabmuma 1 — @yaxkuun MK

Hanpas.iienus Cojaep:xkanune padboThbl

padoTsl

1. Omnpenenenue 1. JlnarHocTtHKa MeJarornyeckod JIeATeIbHOCTH, aHAJIH3
COJIepIKaHHs W | CHTyallul W BBISBJIEHHE 3aTpyaHeHHMil, (ukcanus norpedbHoCTeH
OopraHu3anus paboThl | 1MearoroB H pyKOBOJAUTEIIEH.
MK u conpoBokIeHHE 2. PaspaboTka aKTyaJbHBIX TBOPYECKHX NPOOIEM,
OpraHM3alHOHHbIX KOHKPETHBIX MEPONPHATHH 10 BONPOCaM COBEPHICHCTBOBAHHS
MEpOTIPHIATHH KOMILTIEKCHOH peaOMJIMTAllHH CTYI€HTa-HHBAJIK/IA.

3. VyactHe B OpraHu3alid MacCOBOH METOJHYECKOi
paboThI: MPOBEICHHH HAYYHO-TIPAKTHYECKHX CEMHHApOB,
npakTukymoB, MO, TeJaroruyecKkux YTEHHH, BBICTABOK,
CMOTpOB,

4.Opranuszanus MOHHMTOPHHIA 3 eKTHBHOCTH

METOIHYECKOH padOTBhI.

5. Yuactue B paborax 110 OpraHu3anid MU IPOBEJICHHUH
aKKpeUTaluu TexHukyMa-MHTEpHATA H aTTecTallu
COTPY/THUKOB;

6. Koopauuaumst 1 y4acrue B pabote K, nencosera u
METOMUYECKOIO COBETA.

- 7. Koopaunanus yueOHO-HCCIIe/I0BATEIbCKOM
paboTel TpernojaBateqeil M CTYJAEHTOB W OKa3zaHHE MM
HEOOXOUMOM METOIHUYECKONH TTOMOIIIH.

8. Yuactue B padoTe TBOPYECKHX TPYIIIL.

9. VuactHe B [POBEJEHHH OTKPHITBIX Y4YeOHBIX H
BOCHUTATEILHBIX MEPOTIPUATH.

10. MeToauueckoe CONPOBOXKICHUE O0Opa3oBaTe/lbHO-
peabuymTalMHHOrO mpolecca U TexHuKyMa-UHTEpHATa B IIEJIOM.
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[Tonoxenue 0 METOAUYECKOM KabuHeTE

2.PazButue 1. Co3jlaHie CHUCTEMbI TOBBINICHUS KBATH(DUKAIAH
11e/1arOrHYeCcKoro HAa OCHOBE JIMATHOCTHKM M METOJMYECKHX TOTpeOHOCTEH
TRopuecTBa. [loBbIIIEHNE | KOHKPETHBIX IPYIIIT MIEAAroros.
KBaTH(DHKALIHH 2. Bripienne, 00001eHHE W BHEAPEHHE IIE€PE/I0BOTO

[earori4eckoro omneiTa  IeIaroroB-HOBaTOpOB H TBOPYECKH
paboTalonmx  IMpenojapaTesieli, —COLHAIbHBIMH  I1€/1aroros,
mactepoB 10 TexHukyma-MHTEpHaTa M JPYrMX Y4eOHBIX
3aBeJICHHI.

3. VyacTHe B MOATOTOBKE K aTTECTAllMM IeIarorH4ecKux
pabOTHHUKOB.

4. JloBejieHue TEAArorHYecKOro OIbITa 10 YPOBHs
ne1arorMYecKuX TEXHOJIOIMH.

5. OGecneyeHue 1eJIarornueckux padoOTHUKOB NEPEI0BOM
METOIHUECKOH M Hay4HO-METO/MYCCKOH JIUTepaTypoi s
MOBBIIICHHS ~ WX  NPOQECCUOHAIBLHOIO  MacTepcrea M
camMo00pa3oBaHuUs.

6. YyacTue B OpraHu3allii U IPOBEICHUH METOINYCCKUX
MEPONPHSTHIL: 1earOrHUeCcKue 4YTEHHs, OTKPBITHIC YPOKH,
CeMHHApBl, KOH(MEPEHIMH, «KPYIJIble  CTOJIBI»,  OTKPBITHIE
neaarori4ecKue 4achbl, CMOTPbI-KOHKYPCHL

7. Benaenue yuéra M COJACHCTBHE  COTPYAHHKaM
MOBBIIAIONIMM KBATH(PHUKAIMIO B BBICIIMX YYEOHBIX 3aBEICHHSX
M Ha Kypcax 1O TpoQHIIO IPErnoJaBacMbIX JIMCUHUIUIMH U

fe1aroruKe.

3. Metoanueckoe 1. Paspabotka ®  peaqusalMsg  METOIHYECKOrO,
COMPOBOKICHHE MHPOPMAIIMOHHOIO,  TEXHHYECKOr0 M OpraHH3alHOHHOIO
cHcTeMbl  MepornpusTHii | obecniederns [IporpaMmbl KOMIUIEKCHOH peadHITHTaLMH:

o peanu3aiuu s Pazpabotka HEOOXOIMUMBIX METOIHYECKUX
KOMILJICKCHO#H MaTepHaoB.
[IpOrpamMMel ° [Toxbop ®  TpPAHCIMPOBAHHWE  HEOOXOAHMOM
peaGHnmauHH P[H(l)OpMaU.HH.

2. Yyactue B MOHUTOPUHIE BbINOMHEHUS

WHAMBUAYaNbHbIX MApLIPYTOB KOMMNEKCHOW peabunurauum.
3. Bocnuranue 370poBoro o0pasa KHM3HH y CTYJICHTOB-

HHBAJIHJIOB:

° Merouueckoe oOecreueHne BaJICOIOrHYECKOH
HaIPaBICHHOCTH.

° Breapenune 310poBbecOeperalomux TEXHOIOTHI B

oOpazoBarenbHO-pead UM TALIHOHHBI POIIecC.

4. ApanTanms CTyJIGHTOB HOBOI'o Habopa:

° MeToiMuecKoe CONMPOBOKACHHE aIanTaldOHHBIX
MEpPOTIPUSATHH.

Bepcusa 1.0 Crpannua 4 u3 11



IlomoxxeHue 0 METOIHMYECKOM KabuHeTe

4.
Uudopmanuonso-
aHaTHTHYECKast
JeSITEIIbHOCTh
METOIHYECKOro
KaOuHeTa

1. PazpaboTka J0KajbHbIX aKTOB.

2. Otpaborka nponeaypsl oOMeHa HHGOPMAIHEH MEKITY
OT/ICJICHUSIMH.

3. AKKYMyJslMs M CHCTeMaTu3anus Qonga ydebHo-
MPOrpaMMHOM  JIOKyMEHTAallMH,  METOJMYECKOH,  HayuHO-
METOIHYECKON JINTEPATYPhl, MaTepHajoB IEPea0BOro OIbITa,
HOPMATHBHBIX M APYTHX MATEPHAIIOB.

4. BoispieHue HHGOPMALMOHHBIX MOTPEOHOCTEH 110
BOMIPOCAM METOIHYECKOTO 0becneyeH s U peaduiuTalHy.

3. VY 1oBieTBOpEHHE 3a1pocoB neaarorHyeckux
pabOTHHKOB HOPMAaTHBHOH M METOJMYECKOH JIMTePaTypoH,
JIMPEKTHBHBIMH  JIOKYMEHTAMH 110  BOIPOCaM  OpraHM3aluu
oOpazoBarelibHO-  peabMIIMTAMOHHOIO — [polecca H no
BHE/IPEHHIO 11€IarOTHYECKUX HHHOBAIHI 1 HOBBIX TEXHOJIOTHH.

6. VYuactue B cOope HHQPOPMALMH 10 COCTOSHHIO

KOMILICKCHOH peaOMIMTalMH, €€ M3Y4YEeHHH, aHaIu3e "
pa3paboTKe PeKOMEH 1Al 110 €€ Pa3BUTHIO.

7. Oxka3aHHe KOHCY/JIHTATHBHOW NOMOLIM B pa3paboTke
METO/IMYECKHUX MAaTePUaJIOB M UX PEIaKTHPOBAHHE.

8. [Ilponaranjga HWHGOPMAIMOHHBIX MAaTEPHAIIOB H
TpaHCHALMSA  Pe3yJIbTaTOB HAyYHBIX —MCCIEJOBAHUH, HOBBIX
eJarorH4eckux U HHGOPMAIMOHHBIX TEXHOJIOIWH, MEPeI0BOro
IeIarOTHYeCcKOro M IPOM3BOJICTBEHHOro omnblta. Opranusanus
npoBeieHusi HHHOPMAIMOHHBIX U METOAMYECKHX BLICTABOK.

9. Yyactue B OpraHu3ally IOANMCKH HA TEMaTHYCCKHE
nearoriyecKiue H3IaHus.

10. Bejenve  ydera  JBMJKEHMS — METOJMYECKOH
JTUTEPaTypPBl, JIOKYMEHTAlIHH, IIEKTPOHHBIX yueOHO-
METO/IMYECKHX MaTepHaJIOB.

11.  OcymectBienue 1nogA00p H  THPAXKHPOBAHHE
METOIHUECKHX MATEPHANIOB, HEOOXOAUMBIX /Ul YIIPaBIEHUYECKOH
JeSATeITLHOCTH.

12. Cosnanue uHGOPMALMOHHOIO OaHKa JAHHBIX I10

HAy4YHBIM MCCIEIOBAHUSAM B 00/1acTH MENaroruku, MCHUXOIOTHH,
peabUINTOION MK, HOBBIX TEXHOJIOIHI B TIpoliecce 00yYeHHs.

13. AHanu3 H 00001eHne pe3yIbTaToOB
JKCIEPUMEHTAIBHOI PadOThI €arOrHYeCKUX pabOTHHKOB.

4. PeriamenT paboThbl METOIHYECKOr0 KabuHera
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[Tonoxenue 0 METOAUYECKOM KabuHeTe

4.1.Texnonorus padotst MK npusesiena B tabauue 2.

Tabnuna 2 — Pernament pabotel MK

Bua padorsi Cpok

- Tlposenenme ananuza jgesrenpnoctd MK s Cents0pb
JIAHKPOBAHHS ICSITEIbHOCTH Ha TEKYIIMH y4eOHbIH rojl OxTa0pb

- Vuactue B pabore MC u onpeleneHud €IUHBIX Cenrs0pn
METOJMYECKUX ITpodaeM

- Cocrapnenue rojoBoro mwiana padors MK Cenrsdpp

- Opranu3anus MOHUTOPHHIA METOIMYECKOH padbOThI B Teuenue roga

- IlpoBeaenne WHANBHAYAIbHBIX KOHCYIBTAlUH C B Teuenue rojaa
UITP

PepaktupoBanve W OQOPMIICHHE METOIMYCCKHUX B Teuenue rojaa
pa3paboToK H y4eOHO-METOIMUECKUX MATePHATIOB

- Vuactue B pabote Illkonsl npodeccroHanbHOro B Teuenue roaa
MacTepcTBa

-CucreMaTH3aliis METOIMUYCCKHX, MeIarorHYecKuX U B Teuenue rozga
HH(POPMALIHOHHBIX MaTepHaloB no nepeI0BOMy

[eJarorH4ecKoMy U IPOU3BO/ICTBEHHOMY OIBITY

- VYuyacTHe B METOJMYECKOM  CONPOBOMKICHUH B teuenue rona
CHCTEMbl MEPONpPHATHI MO peaTH3alHH  KOMILIEKCHOM
porpaMMbl peaOuauTalluu

- Meroauyeckoe  CONPOBOXKJIEHME  Ipolecca B Teuenue roaa
KOMILIEKCHO# peabuinTaiun

- IlpoBeseHue cMOTPa-KOHKypca METO/IMYECKOH deBpaib, anpens
paboThl U BHEAy IMTOPHOH pabOThI CO CTy/ICHTAMH

[Tocenienue YPOKOB, 1€1.9aCOB H IAPYTHX OTKPBITHIX B Tedenue roga
MEPOIPHITHH

- AHayu3 MeToMYecKoi paboThl B TEKYIIEM TO1y U Uronn

COCTaBJICHHE TOJAOBOI0 OTUYETA

5. Bzaumoneiicrsue MK ¢ ApyramMu cTpyKTYPHBIMH 110/1pa3/ie/leHHAMH

5.1. 3aBeayloumii METOAMYECKUM KaOHHETOM B3aUMO/ICHCTBYET:

- ¢ GubnmoTexoii TexHHKYMa-MHTEpHATA MO BOMPOCAM KOMILIEKTOBAHUS (OH/IOB,
obMmeHa uH(opMaIlMell 0 HOBBIX MOCTYIJICHUAX JUTEPATYPbI, O MOATOTOBJICHHBIX B TEXHHKYME
MaTephanax, MeTOAMYECKHX YKa3aHHSX H PEKOMEHIAauusX y4eOHBIX MocoOusx, yuebHo-
METOIHYECKHX KOMILIEKCax;

— ¢ pyKoBOaMTENeM HH(POPMAIMOHHO-aHAIMTHYECKOrO IIEHTpa IO BOIpPOCaM
BHEJIPEHMS B yU4eOHBIH [IPOLIECC COBPEMEHHBIX CPEJICTB 00y eHHs!;

- ¢ oTzeleHHeM IpodecCHOHATFHOr0 00pa3oBaHus U peadUIMTAlluK 10 BOTPOCaM

yueOHO-METOIMUECKOro obecredeHns yd4eOHOro mnporecca, CpoKax M Tanax MOArOTOBKH
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y4eOHO-METO/IMYECKHX MAaTepHaloB M KOMIUICKCOB, OpPraHM3allMd W TIPOBEACHUIO 3aHATHI
[1Ikons! mpodecCHOHATBHOTO MacTEPCTRA;

= ¢ OTJeleHHeM CONUAIbHOH peabHIMTAllMk W BOCIIMTATENbHOH paboThI 1O
BONIPOCAM OpraHM3allid M IPOBEJCHUM  COLMAIBHOM ajanTalHi CTYJEHTOB, Pa3IHYHBIM
npo0sieMaM BOCIIUTAHHS

- OMOIMOTEKaMH,  METOAMYECKMMH  KabuWHetaMH M MH(OPMAaHOHHO-
METOIMYECKHMH HEHTPaMH JAPYTHX 00pazoBaTe/IbHbIX YUPEKICHHH.

6. Ilpasa u o6s3annocTH padoruukoB MK u ero noss3oBareiei

6.1. Ilpasa pabornukos MK:

6.1.1. Bectu MeTOAMYECKYIO pabOTY € IEIaroramu.

6.1.2 1101630BaThCs METOIMYECKUMH, HH(pOpMAIMOHHBIMU (oHIaMH, HHPOPMALIMOHHOIH,
BLIUHCTHTEIbHON TEXHHKOM, CHENHATLHBIM 000PY0BAHHEM /IS BBITOJHEHHA [OJKHOCTHBIX
o0s3aHHOCTEl, yCayramMM y4eOHBIX, HAy4YHBIX, CONIHAIbHO-OBITOBBIX W  JIPYTHX €ro
Mo Apa3/ie/IeHHH.

6.1.3. ATTEeCTOBBIBATHLCS HA COOTBETCTBYIOILYIO KBATH(PHUKALMOHHYIO KATETOPHIO.

6.1.4. 3HAKOMHTBCA C TPOEKTaMM pelieHuil aaMuuucTpanud TexHuKyma-HHTEpHATa,

KacaroUIUMUCS €ro JeATeIbHOCTH.

6.1.5. Ha yBaxkeHHe W 3alIMTy CBOMX I1paB, NPo(ecCHOHaTbHOH YeCTH H JOCTOMHCTBA,
MOPTBHYIO U MATEPHAIILHYIO TTOUIEPHKKY.

6.1.6. Ha oxpany Tpyaa B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOJATEILCTBOM

Poccuniickoit @enepanu.
6.2. O6si3annoctH paboTHHKOB MK:

6.2.1. Ilpu paGote ¢ (OHIOM HAYYHO-TEXHHUYCCKOH M METOJMYECKOH JIOKYMEHTAIHeH

MK:

— obecreynTh MOIL30BATENSAM BO3MOXKHOCTE paboThl ¢  HHGOPMAIMOHHBIMH
pecypcamu MK:

— uHpOPMUPOBATL TONb30BaTe/Iel 0 BHAAX [PEJIOCTABIAEMBIX METOJHYCCKHM
KaOHHETOM VCIIYT;

— obecrednBaTh COXPAHHOCTH MCIOJB30BAHHS HOCHTEleH HHpOpMaiuH, HX
CHUCTEMATH3AIIHIO, Pa3MEIIEHHE U XpaHCHHE,

- obecreynBaTh PeXKHM pabOThl B COOTBETCTBHU C MOTPEOHOCTSAMH [MOJIL30BaTeIeH
1 paboToit 00pa30BaTEILHOIO YUPEHK/ICHHUS:

6.3. 3aBeayroniuii METOANYECKHM KAOMHETOM UMeEeT 11PaBo:
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6.3.1. 3HAKOMUTBCS C TIPOEKTAMM pEIICHHI aJMHHHCTpauu TeXHHKyMa-HHTepHaTa,
KacaroIIUMHCS €ro JIesTeIbHOCTH.

6.3.2. Oka3piBaTh [OMOIIb QJMHHHUCTPAIIMKM B pa3padOTKe CTPaTeruud pasBUTHA
TEXHUKYMA.

6.3.3.Pa3pabaTbIBaTh PEKOMEH/IALUHN U [TPE/IOKCHUS 110 IUIAHHPOBAHHIO METO/IHYECKOH
pabotel B TeXHUKYMe-HHTEpHATE.

6.3.4. TIpOBOIMTH aHAIN3 (JMATHOCTHKY) JEATENBHOCTH 11€/1arorH4ecKnX paboTHHKOB C
IEJIBIO aTTECTAlHH.

6.3.5 IlogroraBimparh MaTepHaabl JUIs ATTECTAIMH IEJArOTHYECKHX pabOTHHUKOB,
AKKPEIUTAIMK U JTHIIEH3MPOBAHHS TEXHUKYMA 110 HAIIPABICHHIO CBOCH JIEATEIBHOCTH.

6.3.6. BrajgeTp mepcoHaIbHBIM KOMIIBIOTEPOM Ha YPOBHE MOb30BaTessd, MPUMCHATH
COBpeMeHHbIe HH(POPMALMOHHbBIE TEXHOIOTHH.

6.4. 3aBeytonmii KaOHHETOM HECET OTBETCTBEHHOCTBH 3a PE3yibTarhl paboTHl B
npezenax cBoeH KOMIETEHIIMH M OTYMTBIBACTCS B YCTAHOBICHHOM MOPS/IKE.

6.5. Tlonp3oBaresd METOIHYECKOT0 KaOMHETa UMCIOT IIPABO:

- noiyYath MOJNHYIO HMHPOpPMALMIO O  COCTaBe — MeToauueckoro  (onja,
MH(POPMAIMOHHBIX PECYPCaX U NPEI0CTABIAEMbIX KAOMHETOM YCIyrax;

- MOJB30BATECS  CHPABOYHO-OMOIMOrpaMUECKHM  allapaToM  METOAHYECKOro

KaOHHeTa;

- [OJIyYaTh KOHCYJILTALHOHHYIO MOMOIIL B TIOHCKE M BBIOOPE HCTOYHHKOB
uHGOpMAIHK;

- ONy4aTh BO BPEMEHHOE IOJIb30BAHME JOKYMEHTBI M JIPyrHe HCTOYHHKH
WHGOpPMALIHH;

- 110J1y4aTh KOHCYJ/IbTAIHOHHYIO IIOMOIIbL B paboTe ¢ HHpOpMAIHeH Ha 3IEKTPOHHBIX
HOCHTEIISIX MPH MOIE30BAHMH JIEKTPOHHBIM U HHBIM 000pYI0BaHHEM

— Y4aCTBOBATH B MEPOIPHATHAX, IPOBOIMMBIX METOTHYCCKUM KaOMHETOM.

6.6. Tlop30BaTEIM METOIMYECKOr0 kKabnHeTa 00sa3aHbl:

- COOJI0/IATH TIPABHIIA MOB30BaHKs (POHIOM METOIMYECKOro KabnuHeTa;

- fepeKHO OTHOCHTHCS K JOKYMEHTAllMH Ha OyMaKHBIX HOCHTENSX M JPYTAM
JIOKYMEHTaM Ha Pa3THuHbIX HOCUTEIAX, 000pY/I0BAaHIIO, HHBEHTAPIO;

- MOJIB30BATHCS [IEHHBIMM M CIIPABOYHBIMHM JOKYMEHTAMH TOJIBKO B NOMEIICHHH
METOIMYECKOro kabuHera;

- BO3BpAINATh JOKYMEHTHI B METOAMYECKHH KaOUHET B yCTAHOBJICHHBIE CPOKH.
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6.7. llennoe Buaeoobopynopanme ( nudposas BHAeokamepa, doroannapar) BbIAETCS
[OIG30BATEISM JUTS IPOBE/ICHHS Pa3IMUHbIX MEPOIPUITHI TOJBKO Ha CPOK He Oosee 3-X aHEH
C 3aIIUCBIO B JKYpPHAJI BbIJIa4l 000py10BaHHS.

7. JlokymMeHTAalHs H OTYeTHOCTH

7.1. [1nan padorsl MK.

7.2. AHAJINTHYECKHH OTYETBI O NPO/IeIaHHOM paboTe Kak 0CHOBHAas JopMa OTYETHOCTH.

7.3. IlpoTrokosbl ¥ OTYETBI MO NPOBEACHHBIM METOJHYECKMM COBETaM, I€/ICOBETAM,
METOIMYECKHM KOHKYPCaM, KOHKYPCaM- BbICTABKaM.

7.4. Matepuanbl JUIs aTTECTAllMH, AKKPEIMTAIlMK W JIMICH3UPOBAaHHMsA TEXHHKyMaA TIO
HaIPABJICHUIO CBOCH JIEATE/IbHOCTH.

7.5. Jlpyras HeoOXo/1uMas IOKyMEHTAIMs 110 PACTIOPSIKEHUIO a/IMHHHCTPAIIAH.

8 Peskum padorer MK
8.1. PexuM paboThl METOIHUYECKOrO KaOHMHETA OMpe/esieTcs B COOTBETCTBHH C
paBHJIaMi BHYTPeHHEro pacnopsaka TexHukyMa-HHTepHaTa.
[lpu omnpeaesneHnH pexkuMa paboThl KaOWHETA [PE1yCMATPUBACTCA BBUICJICHHUC

OJHOTO pa3a B MECsL CAHHTAPHOTO JHS, B KOTOpblﬁ Oﬁcﬂy}I{HBaHHe HC I[IPOU3BOAUTCH.
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JIucT o3HaKoOMIIEeHUSA repcoHana ¢ JOKyMEHTOM

Jlata
03HAKOMJIEHHS

JlomaHocTs

damunusa K.0.

[Toanuck
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[TomoxxeHue 0 METOIMYECKOM KabOuHeTe

JIucT peructpal U3MEHEHHH

roj BHECEHO W3MEHEHHE JUCT W3
yTBEpIKIeHHUs! | TepecMoTpa HOMEp aara paszeln,
W3MEHEHUs MYHKT
20 _m 20_|r.
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