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IMonoxenne 06 yucOHOM yacTh

1. OO0uue moJIoKeHust

1.1. Hacrosiuiee MOg0KEHUE PEryIUPYET AEATEILHOCTh Yy4e€OHOU 4YacTu
OKITIOY «HTTHU» Muntpyna Poccun (nanee — YdpexxaecHue), onpenciser eé
HeNd, 3a1aud U QYHKOUM, AOKYMEHTALMIO, OCHOBHBIE OOSI3aHHOCTH, IMpaBa U
OTBETCTBEHHOCTb 3aBEAYIOLIETO YUEOHOM YaCThIO, PEKUM PalOTHI.

1.2. YueOHas 4acTh SBISETCS CTPYKTYPHBIM MOAPA3JACIICHUEM OTACICHUS
MpO(EeCCUOHATEHOTO 00PA30BAHKS U PEAOWIIUTALIMK Y UPEKICHHUSI.

1.3. VueOHas 4acTh YUpPEXKACHUS, OCYUICCTBISACT IUIAHWUPOBAHHUE,
OpPraHM3alMI0, YYET M KOHTPOJIb XOJa Yy4eOHOTO mponecca B COOTBETCTBUU C
oOpazoBarenbHbiMu nporpaMmamu OI'OC CIIO peanuzyeMblx CHCHUATBHOCTEH.

1.4. B cBoeii pabote yueOHas 4aCTh PyKOBOJCTBYETCS

- NENCTBYIOIIUM 3aKOHOAATENBCTBOM Poccuiickoit denepaunu;

- (denepaibHbIM  3aKOHOM OT 29.12.2012 No 273-®3 (pen. Ot
25.11.2013) «O6 obpazoBanum B Poccuiickoii Denepanyiny,

- (¢enepanbHbiM - 3akoHOM oT 24.11.1995 No 181-®@3 (pen. Ot
28.12.2013) «O counanbHO# 3a011uTe MHBAIUAOB B Poccuiickoii denepanumny,

- (enepanbHBIMU roCyAapCTBEHHBIMA 00pa3oBaTeIbHBIMU
CTAHIAPTAMH CPEAHEr0 MPOQPECCHOHATBHOIO O00pa30BaHUSl PEAM3YEMBIX B
VY4upexaeHnn CelraIbHOCTER U MPOQECCHIA;

- YCTAaBOM Y UPEKIEHUS,

- pemwenusimu  CoBeta  YupeknaeHus, mnemarorudyeckoro CoBera,
IUPEKTOPAa YUPEKIACHMS, 3aMECTHTENS AUPEKTOPA MO Y4eOHO-METOIUYECKON
pabore;

- JOKAJIbHBIMM HOPMATUBHBIMH aKTaMH,

- NEHCTBYIOIIMM B Poccuiickoin deaepannu 3aK0HOAATEIBCTBOM

- HactosAwmM [lonmoxxeHuem.

1.5. Paborta yueOHOM YacTh BENETCA B COOTBETCTBUM C IUIAHOM PabOThI Ha
y4eOHBIA IO U B CTPOrOM HMCIOJIHEHWM BCEX MYHKTOB JaHHOro IlonoskeHws,
(enepaibHbIX W JIOKAIBHBIX HOPMAaTHBHBIX  JOKYMEHTOB, KaCArOIIAXCS
JEATEILHOCTH YU€OHOW YaCTH.

1.6. PykoBoACTBO YUeOHOH 4acThIO BO3JIAracTCs HA 3aBEAYIOLIETO YUeOHOH
YAaCThIO, KOTOPBI Ha3HA4aeTCss Ha JOJDKHOCTh W OCBOOOXKAACTCS MPUKA30M
JUPEKTOPA YUPEIKEIHUS.

1.7. 3aBeayromuii y4yeOHON 4acThiO B CBOEH ACATENBHOCTH MOJKOHTPOJICH
3aMECTUTEINIO AUPEKTOPA IO YUeOHO-METOIUUECKON padoTe.

1.8. Y4yeOHas yacTh BEAET B3AMMOJCKHCTBHE C OTIACICHHEM COLMATBHOMN
peabunuTanmu, OTACICHHEM MEIULIMHCKON peadunuranuy, MNCUXO0JI0rHYECKOR
ciyk00ii,  Oyxranrepueid, oraenmoM  HHPOpPMATH3ALMHM,  AJIMUHUCTpALMEH
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IMonoxenne 06 yucOHOM yacTh

VYupexxaeHuss B 4aCcTH OpraHu3anuud 00pa3oBaTeIbHOOTO Mpollecca B Mpeaenax
CBOEH KOMIETCHIINH.

2. OCHOBHbBIC LEJIH U 3312494 Y4eOHOI 4acTH

2.1. OCHOBHOI 11ENIbIO YUEOHOU YacTH SBISCTCS 00ECNEUCHUE KAYECTBEHHOMN
NOJTOTOBKA W3 4YHMCIA JIULI C OrPAHMYECHHBIMH BO3MOYKHOCTSIMH 3I0POBBS
CHECLMATUCTOB, OOJIAJAONIMX BBICOKMM  YPOBHEM MpodeccnoHaiu3mMa |
KOMIETEHTHOCTH 10 M30PaHHOM CHENUAIBHOCTH WM NPO(ECCUH B COOTBETCTBHU
¢ ®I'OC CIIO.

2.2. OCHOBHBIMM 33JauaMu y4e€OHOW YacTu ABIAOTCA S(PPeKTUBHASA
OpraHu3alMsl, OCYUIECTBIICHUE TUIAHUPOBAHUS, YUeTa, KOHTPOJSI U OTYETHOCTH MO
y4e€OHOW JACITENTbHOCTH B COOTBETCTBHHM C JCHCTBYIOIIMMH HOPMATHBHBIMA
JOKYMEHTaMU (e ICPATBHOTO U JIOKATBHOTO YPOBHSI.

3. OcHOBHBIE (PYHKIHMH Y4eOHOH YacTH

OcHoBHBIE (YHKIIMK YU€OHOM YaCTH MO BBITOJIHEHUIO 33]1a4 B 00JIaCTH

3.1. nuanuposanus pabome:

- WCIIOJIHECHUE TIPUKA30B, PACIOPSDKEHWNA, WHCTPYKIUNA M YKa3aHUN
BBILIECTOSAIIMX OPraHOB, IUPEKTOPA,

- y4acTue B pa3paboOTKE HOPMATUBHBIX OPraHU3ALMOHHBIX JOKYMEHTOB
(MOJIO’)KCHUM,  WHCTPYKIMI) I8 COBEPIICHCTBOBAHWS  00pa3oBaTEILHOTO
npouecca,

— pazpaboTka padouMx y4YeOHBIX IUIAHOB, TpadUKOB y4eOHOTO
npouecca,

- NOJrOTOBKA MPOEKTOB MNPUKA30B MO OPraHu3alud  y4eOHOro
npouecca,

- COCTaBJICHUE PACNMCAHWI Y4eOHBIX 3aHATH, rpauKOB MPOBEACHHUS
MIPAKTHUK U IIPOMEKYTOYHOMN aTTECTAlMU, PACIIUCAHNUI I'OCY IaPCTBEHHON UTOTOBOM
aTTECTALMK BBIIY CKHUKOB;

- TUTAHAPOBAHKUE WCIIOJBb30BAHUS KAOMHETHOTO (POHAA I MPOBEACHUS
3aHSTHIA,

- IUTAHNPOBAHUE TMENArOTMYECKOW HArpy3KH IIPENoJaBareiiei B
COOTBETCTBUM C HOPMATUBHBIMU JTOKYMEHTAMH,

- OpraHu3anys 3aMELICHUs] OTCYTCTBYIOILMX MPEMOAABATENCH

- W3BCIICHUE OOYyYarOMMXCs M MpenojaBareiici 00 HM3MEHEHHSIX B
pacnucaHny 3aHsATHI U (MK ) 3BOHKOB;

- OpraHM3alysl MOHUTOPUHTA YUEOHOH ACATEIbHOCTH 00YYAFOIIHAXCS;
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IMonoxenne 06 yucOHOM yacTh

- yyacTHE B OPraHM3allud U TPOBEJACHUM COBCLIAHMN MO TEKYIIMM
BOMpPOCaM y4eOHOTO Mporiecca;

- NOJrOTOBKA M COTJIACOBAHME MPHUKA30B MO 00YYArOMMMCs (JABH)KCHUE
KOHTUHTEHTA, YTBEPXKICHHE TEM KyPCOBBIX MPOECKTOB, MUIJIOMHBIX MPOEKTOB, U
T.IL.),

- 0OpMIIEHHE CTYACHUYECKON MOKYMEHTAUMMW (JTUYHBIX JAET, 3a4YETHBIX
KHUKEK, CTYJICHUECKUX OUJIETOB U T.1.);

- NOJArOTOBKA MPHUKA30B O HA3HAYEHUM aAKAJEMUYECKOW CTHUIEHIWH,
BEJICHUE ITPOTOKOJIOB 3aCEAaHUN CTUIICHINUAIBHON KOMUCCHH,

— NOJrOTOBKA  NPUKA30B MO  OpPraHu3allid W MPOBEACHHIO
rOCYIapCTBEHHOM UTOTOBOM aTTECTALNN,

— oopMJIEHHE U BbIIaYa COPABOK 00 0Oy4eHMH, 00 yCIEBAEMOCTH,

- o(opMiIeHHE BBIMYCKHBIX JTOKYMEHTOB (JIUMJIOMOB M MPUJIOKECHUH K
HUM ),

— ydactue B nmpootdope;

- 3aKa3 OJIAHKOB CTPOTrOH OTYETHOCTH;

— MOJrOTOBKA HEOOXOAUMBIX OJIAHKOB;

— OpraHM3alMs U y4acTUE B aBTOMATU3ALMKA YYEOHOTO MPOLECCa.

3.2. yuema u KOHmMpOJis

— KOHTPOJIb  BBINOJHEHHMS W Y4YeT MEAAroruueckoil  Harpy3ku
npenojaBaTesnieii B COOTBETCTBUM C HOPMATUBHBIMU IOKYMEHTAMU;

- KOHTPOJIb CBOEBPEMEHHOCTUM M TPABWIBHOCTU BEACHUS >KYyPHAJIOB
YUEOHBIX 3aHATHIA;

- KOHTPOJIb BEJCHUSI CTYIACHUECKOW JOKYMEHTAlMM (JIMYHBIX €,
3QUETHBIX KHIDKEK, CTYJECHYECKMX OWJIETOB, SK3aMEHALMOHHBIX BEIOMOCTEH WU
T.1.),

- KOHTPOJIb TOTOBHOCTM KAaOWHETOB, 1a00paToOpuii, NOJMIOHOB K
ITPOBEICHUIO BCEX BIUOB 3aHATHI,

- y4deTa pacxoJ0BaHus OJJAHKOB CTPOTOiM OTYETHOCTH.

3.3. omuemHocmu:

- COCTaBJIEHUE CTATUCTHYECKUX OTYETOB;

- NOJArOTOBKA AHAJIMTMUYECKUX OTYETOB MO WTOram paboThl B
COOTBETCTBHUHM C 33]a4aMH Y4€OHOH 4acTH;

- BEJICHUE MOHUTOPUHIA yUEOHOM NEATEILHOCTH CTYIEHTOB;

- NOJArOTOBKA  AHAIUTUYECKUX OTYETOB MO  HUTOoraM  y4eOHOM
JESATEIILHOCTA 00y YarOIIMXCS.

4. OcHOBHas1 JOKYMEHTalus y4eOHOi YacTu
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IMonoxenne 06 yucOHOM yacTh

JIokyMeHTalus y4eOHOM YacTu Y UpesKICHUs BKITFOYAET B ceOsI:

paboune yueOHbIE TUIaHbI 10 MPOPECCUIM H CIENUATBHOCTSIM;
TOJIOBBIE KAJICHIAPHBIE YUEOHbIE rPaQUKu;

NPUKA3bI [0 MEArOrMYeCKON HArpy3Ke (KOMHHM ),
pacrnopsbKeHus o y4eOHOM yacTH (KOnum ),

NPUKA3bl [0 KOHTUHTEHTY 00YYaroIuXCs,

CIMCKHM CTYACHTOB MO KypcaM W IPyIIaM,

JIMYHBIE JIENA CTYIEHTOB,

apaBUTHAs KHUTa CTYACHTOB,

SK3aMEHALIMOHHBIC BEJOMOCTH;

VHAMBHIYaJIbHBIE SK3aMEHAMOHHBIE BEIOMOCTH,

CBOJIHBIE BEIOMOCTH YCHEBAEMOCTH CTYACHTOB (E€KEMECSIUYHBIC,

CEMECTPOBBIE);

CECCHUH;

KHHUI'a yUCTa BblIA4Y1 JUIIJIIOMOB,
pacnucannsa y‘{e6HBIX 3aHHTHﬁ, KOHCYJ'IBTaHI/II‘/JI, JK3aMCHAIlUOHHBIX

JKYPHAJIBI yYeTa YUCOHBIX 3aHATHH;
AHAJIMTUYECKUE OTYETHI O PA0OTE yUeOHOW YacTH,
CTATHCTUYECKUE OTYETHI,

HOMEHKJIATypa Aey (BBIUCKA).

S. OcHOBHBIE 0013aHHOCTH 3aBeAYIOLIEr0 y4e0HO 4acThI0
3aBeayrolmi y4eOHOM YacThi0 00s3aH:

coOnroaath ycrap YupekacHus, [IpaBuia BHyTPEHHETO pacmopsika;
YeCTHO U JI0OPOCOBECTHO BBIMOJIHITH CBOM OOS3aHHOCTU COTJIACHO

JOJKHOCTHBIM MHCTPYKIMSIM M BCEM HOPMATUBHO-IPABOBBIM JOKYMEHTaM B
YacTH, Kacarowlehcs AeATENbHOCTH YUeOHOH yacTu;

CTPOTO CIEIOBATh MPOGECCUOHANBHOM ITHKE.

6. OcHOBHBIC MPaBa 3aBEeAYKIIECT0 Y4eOHOH YaCThI0
3aBeayrommii y4eOHON 4acThI0 UMEET MPaBO:

3anpamuBark |y~ paOOTHUKOB  YUPEXKACHUS  HEOOXOIUMYIO

AOKYMCHTAIIU IO,

NPUBIIEKATh PA0OTHUKOB YUPEKICHHWS K BBIIOJHCHUIO 3a4a4

00pa3oBaTeaLHOTO MpOIEcca B YacTH, Kacaromieicss y4eOHOH MeaTesIbHOCTH

CTYJICHTOB;

Bepcus 1.0

Crpanuiia 5 u3 7



IMonoxenne 06 yucOHOM yacTh

- TpeOOBATh OT MCIOJIHUTENECH AOPAaOOTKH TOKYMEHTOB, O(OPMIICHHBIX
C HAPYLICHUEM YCTAHOBJIEHHBIX MIPABHJI B PAMKaX CBOCH NEATEIBHOCTH;

- BHOCUTh HA  PAacCMOTPEHHME  MEJArOrM4ecKoro  KOJUICKTHBA
NPEUIONKEHHS TI0 YIIYUIICHUI0 OPraHW3alvy U MJIaHUPOBAHUS 00pa30BaTEIbHOTO
nporecca,

- 3aIUIIATE CBO MPO(ECCHOHATBHYIO YECTh M JJOCTOUHCTBO.

7. OTBETCTBEHHOCTH 3aBEAYHOILEr0 YUeOHOIl 4acThI0

3aBeayrolmii y4eOHOM YaCThI0 HECET OTBETCTBEHHOCTD 3

- HEBBIMOJHEHAE MM HEAOCTATOYHO MPOPECCHOHATBHOE HCIIOJIHEHUE
CBOMX (DYHKIIMIA,

- HAPYLICHUE MPABUJI BHYTPEHHETO PACMOPAIKA, MPABWI OXPAHBI TPy Aa
Y TEXHUKH OE€30MACHOCTH, MPOTUBONOKAPHOH O€30MaCHOCTH,

- COXPAHHOCTH U COCTOSIHUE TEXHUUYECKUX CPEACTB U JOKYMEHTALIUK 110
CBOEMY HAIMPABJICHUIO PAOOTHI.

8. Pexxum paboThl y4eOHOI yacTH

[Tonenensauk-narauna ¢ 8.30 go 17.00 O6exn ¢ 12.00 o 12.30
Boixoanbie qHu: cy000Ta U BOCKPECECHBE.

Brimaua cnpaBok: exenaeBHo ¢ 14.05 no 16.00

9.3aK/1I0YHTe/IbHBIE MTOJI0KEHUSA

9.1 Hacrosmee MNONOKEHAE BCTYNMAET B CHANY C MOMEHTA YTBEP)KIACHHUS
JUPEKTOPOM
YupexaeHusl.

9.2 Tlpn u3MeHeHnH 3akoHOAarenbeTBa B [10JI0’KEHME BHOCATCS M3MEHCHUS B
YCTAaHOBJICHHOM 3aKOHOM MOPSJIKE.

9.3 C nacrosammm [lonoxkeHHEM JOJKHBI OBITh O3HAKOMJIEHBI, PAOOTHUKHA W
oOyvaromuecss YUpeKICHUST W HMX POOUTENM (3aKOHHBIE MPEACTABUTEIN),
AOUTYPUEHTHI M UX POJIUTEIHN (3AKOHHBIE TPEICTABUTEIN ).

9.4 O3HakOMJICHHE C YCNOBHAMHU HAcTosAwero [lonoskeHus mpou3BOAMTCS
NyTEM pa3MELICHAS JaHHOH MH(OPMau Ha CalTe YUpeKICHUS.
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Jluct perucrpanuyu u3MEHEHUN

ron BHCCCHO U3MCHCHHC JUCT U3
YTBCPIKACHHNA InepecMoTpa HOMCD Jara pa3acii,
HU3MCHCHUA ITYHKT
20 r 20 1
Bepcus 1.0 Crpanma 7 uz 7




